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1. PLAN REVIEW CHECK LIST AND REQUIREMENTS
    FOR NEW RESIDENCES

Building plan review and a building permit are required for all new residential structures and dwellings. Designs and specifications must meet applicable standards of Woodstock’s building and construction codes (as amended), as well as applicable sections of the Woodstock City Code and Woodstock Unified Development Ordinance. Building codes adopted and used by the City are listed below.

	CODE:
	EDITION:
	COMMENTS:

	· International Residential Code
	2006
	With amendments

	· International Building Code
	2006
	With amendments

	· International Fire Code
	2006
	With amendments

	· International Mechanical Code
	2006
	-

	· International Property Maintenance Code
	2006
	With amendments

	· National Electrical Code
	2008
	With amendments

	· Illinois State Plumbing Code
	2004
	-

	· Illinois Energy Conservation Code
	2012
	-

	· Illinois State Environmental Barriers Act (compliance with the Americans With Disabilities Act is also required).
	
	-

	
	
	



The checklist shall not be used to list required information. The required information shall be listed on the plans or on the required schedule of information.

Plans and schedules shall be submitted in duplicate, unless alternative provisions have been authorized by the Building Inspector. Building permit applications for new construction are four-part carbonless forms and may be obtained in person or via mail from the Building & Zoning Department. 

The applicant must submit a copy of the electrician’s and plumber’s license along with a letter of intent signed by the licensee stating that they are performing the referenced job.

A required plan review fee shall be paid at the time of building plan submittal and permit application. The payment of such fee and the review and/or approval of plans does not imply that all errors and/or omissions are noted in the plan reviewer’s comments, nor does it relieve the applicant from having to comply with all requirements and regulations of the City of Woodstock. 




	CHECK LIST

	

	For New Construction (One and Two Family Dwellings), Remodeling (One and Two Family Dwellings), and Alterations (One and Two Family Dwellings)


	The following requested information and material is used to review and approve building plans submitted to the City for issuance of a building permit. This is only a partial list and should not be used as a reference for specific details or considered complete. Additional information may be requested by the City in order to demonstrate that building and construction plans meet and comply with the City’s requirements and adopted building codes.

	
	

	A.
	Two (2) complete sets of detailed plans, drawn to scale, shall be submitted for review and shall include the following:

	
	

	
	· Site plan

	
	· Grading plan (if applicable)

	
	· Footing and foundation specifications

	
	· Basement floor

	
	· First floor plan

	
	· Second floor plan

	
	· Floor framing

	
	· Roof framing

	
	· Floor and roof truss specifications

	
	· Mechanical layout plans (including electrical, plumbing, heating and ventilation)

	
	· Light and ventilation calculations

	
	· Front, rear, and side elevations

	
	· Quarter and half-section plan sheets indicating details not provided on other larger plan sheets. 

	
	

	B.
	A schedule of materials should be submitted for windows, doors, insulation, and finish materials; plumbing fixtures and pipe details; electrical equipment devices and materials; and heating and ventilation equipment and materials. As noted above, additional information may be requested by the City.

	
	

	C.
	Letters of intent signed by the electrical contractor and the plumbing contractor, along with a copy of their contractor’s license, stating they are doing the proposed work at the subject location shall be provided.

	
	

	D.
	When a project involves new construction, a stormwater management permit application and a right-of-way opening permit application must be submitted. These submittals are discussed further in this handout.

	
	

	F.
	The following check list information shall be placed on the plans and drawn to scale:

	
	

	
	The exact location of proposed construction on site plan.

Site drainage patterns, and existing and proposed grade elevations or contour lines along and within ten feet (10’) of the property should also be shown. An example of a “site/grading plan” is attached.

Foundation and framing:

· Footing sizes – all footings shall extend to a minimum depth of forty-two inches (42”) below adjacent finished grade.
· Footings for columns - size and placement.
· Basement foundation - size.
· Basement escape windows - size and location.
· Girder beams.
· Column for beam - size and type.
· Sill size, stud width bolting.
· Footing drains and sump.
· Floor and decking - size and type.
· Floor joists - size, species, grade, and spacing.
· Floor trusses - engineer’s specifications.
· Exterior and interior bearing and non-bearing walls - size, species, grade, and spacing.
· Windows – must be at least ten percent (10%) of the floor area and at least five percent (5%) ventilation area.
· Outside sheeting and wall covering – size and type.
· Wall bracing.
· Draft stopping.
· Fire stopping.

Stairways:

· Riser – maximum of seven and three-quarter inches (7¾“).
· Tread – minimum of ten inches (10”) clear of above tread - size, height, and width.
· Clearance for headroom.
· Handrails and guardrails - height and spacing.
· Exits and landings.

Insulation R values of:

· Ceilings and walls.
· Foundation wall above grade.
· Floors over unheated area.
· Slabs

All exterior walls must have a minimum R value of 16, however, up to twenty-five percent (25%) of the wall area may have an R value of 13. All ceilings and attic spaces over conditioned areas shall have an R value of 38, however up to a maximum of 500 square feet of such space may have an R value of 30. All band joists shall have an R value of 19. 


Crawl spaces:

· Must be ventilated and have an accessway of at least eighteen inches (18”) by twenty-four inches (24”), and headroom of at \least thirty inches (30”).
· Crawl space floor must consist of a minimum two inch (2”) concrete slush coat over a poly-vapor barrier and a minimum of two inch (2”) gravel base.

Plumbing:

· A basement or lowest level is required to have a floor drain.
· A gas tight, vented sump is required for any plumbing fixtures or floor drains below the sanitary sewer.
· All bathrooms must have either a window or an exhaust fan which is vented to outside air.

Water meters:

	Size
	Meter spread

	Five-eighths inch (5/8”)
	12 ¼ inch (1/2” pipe)

	Three-fourths inch (¾”)
	14 ¼ inch (3/4” pipe)

	1 inch (1”)
	16 ½ inch (1” pipe)

	One and one-half inches (1 and ½”)
	22 inch (1 and 1/2 “ pipe)

	
Note: Any meter larger than 1 and ½ inches must be provided by the plumber or contractor. Also, requirements for overhead sanitary sewer services are discussed further in this handout. 



Roof:

· Truss – manufacturer, number, size, spacing, engineer’s specification and seal.
· Rafters – size, species, grade, spacing.
· Shingles – weight and type.
· Sheeting – type and size.
· Pitch
· Ceiling joists - size, species, grade, spacing.

Fireplace:

· Factory built – model, size, placement.
· Masonry – size, type, placement.

Chimney for heating unit:

· Factory built – type, size, model, height above roof, size, specifications.
· Masonry – size, type, height above roof.

Electric:

· Light fixtures and receptacles (including tamper resistant)  – location.
· Ground fault interrupters – location.
· Arc fault circuit interrupters – location.
· Carbon monoxide (CO) detectors – location.
· Electric service – size, location.
· Electric service disconnect – location.
· Smoke detector – 110 volt, with battery backup, required in (1) each sleeping room, (2) on each level within fifteen feet (15’) of sleeping room door, and (3) in the basement. All smoke detectors shall be hard-wired and interconnected.
· All wiring must be in metal conduit or basic armored cable (BX); flexible, sheathed, insulated wire, i.e., Romex, is not permitted.
· Basement wiring must be in rigid or electrical metallic tubing (EMT) conduit, except where the basement ceiling is sealed, in which case ABX is permitted.

Garage:

· No opening from garage into sleeping rooms is allowed.
· A detached garage should be separated from the dwelling by at least ten feet (10’), however, if additional fire separation measures are taken, the required separation distance may be reduced to three feet (3’)
· One (1) hour fire resistant rating 5/8” type X gypsum board (or an equivalent material) must be installed on the garage on all common walls and the ceiling.







2.	BUILDING & SITE DEVELOPMENT POLICIES

	A.
	Depositing of Building Materials and/or Construction Debris on Streets and Construction Sites

	
	
The purpose of this policy is to prevent the unsightly accumulation of debris generated by building and construction projects, to avoid potential safety problems that such accumulation may cause, and to provide notice to builders and developers of the need to maintain a “clean” site and that there is penalty for failure to comply.

Depositing building materials, construction debris, mud, dirt, or similar matter on public street and/or allowing it to accumulate in a haphazard and uncontrolled manner on a construction site, is prohibited by Sections 4.1.3.4 and 4.1.3.5 of the Woodstock City Code.
 
When such activity occurs, the City will contact the property owner and/or project contractor and request that the debris be removed within a reasonable amount of time. The City may issue a “stop work order” which will remain in effect until such time as the debris is removed. The City may also refuse to conduct required building inspections and/or issue a certificate of occupancy.

In accordance with the City’s nuisance and building regulations, any individual or business found in violation may be issued a municipal citation requiring payment of fines for each day on which the violation occurs and/or a Court appearance and potential fine of $750 for each day on which the violation occurs and court costs.


	B.
	Survey Requirements for New Principal Buildings


	
	In accordance with Section 7.1.6, as amended, of the Woodstock City Code, when a principal building has been permitted and is under construction, the building permit holder shall provide the building inspector with a survey indicating the location of the building's footing on the building lot. This survey shall be prepared by an Illinois registered surveyor, and shall be submitted to the building inspector after required footings have been placed, but prior to the pouring and/or installation of a building foundation. It is the responsibility of the permit holder to have the required survey prepared and submitted, and to schedule a foundation prepour inspection with the building inspector prior to the pouring and/or installation of a foundation.


	C.
	Erosion and Sediment Control on Building and Construction Sites


	
	The purpose of this policy is to provide specific standards regarding the protection of building and construction sites, as well as adjoining land, from problems associated with erosion and soil sedimentation, and to provide specific notice to builders and developers of the penalties involved in failing to abide by these standards. 

Construction sites shall be protected with silt fencing or similar erosion and sedimentation control measures as per Section 4.1.3.5 and Title 7, Chapter 6 of the Woodstock City Code. In accordance with said Sections, the erosion of soil and deposition of sediment onto roads and right of way is a nuisance and dangerous to public health and safety. A “silt fencing detail” is provided on the following page.
                      SILT FENCING DETAIL
[image: ]
The owner, owners, tenants, lessees and/or occupants of property from which erosion of soil and deposition of sediment onto public roads and right of way is occurring, shall jointly and severally abate said nuisance through the provision of silt traps, filters, siltation fencing, topsoil/seeding, or similar measures as approved by the director of public works. 

When such protection is lacking or is not installed as required, the City may issue a “stop work order” which will remain in effect until such time as compliance is achieved. The City may also refuse to conduct required building inspections and/or issue a certificate of occupancy.

In accordance with the City’s nuisance and building regulations, any individual or business found in violation may be issued a municipal citation requiring payment of fines for each day on which the violation occurs and/or a Court appearance and potential fines of up to $750 for each day on which the violation occurs and court costs.


	D.
	Building Occupancy and Site Improvement Policies


	
	The purpose of this policy is to provide specific standards and specifications regarding the issuance of certificates of occupancy when required site improvements have not or cannot be completed. 

	
	

	
	1. Occupancy for Residential Projects

	
	

	
	From June 1 through October 31, inspections for final occupancy will not be scheduled or conducted until all required site improvements are installed and in place, including but not limited to final site grading, sidewalks, driveway paving, and installation of four inches (4”) of top soil/black dirt and seed/sod.

From November 1 through May 31, inspections for final occupancy can be scheduled and conducted when site improvements are not completed. How-ever,  before issuance of  a certificate of  occupancy and in order to encourage

	
	completion of site improvements prior to May 15, a deposit of $1,000.00 will be required for each site item not installed or completed. If site improvements are not completed by this date, the deposit will be kept by the City and the City may issue a municipal citation to the owner, builder, or developer requiring (1) payment of fines for each day on which the site improvements are not installed and completed, and/or (2) a mandatory Court appearance and potential fines of up to $750 for each day on which the site improvements are not installed and completed and court costs. The May 15 date referred to above may be extended by the City.


	
	2. Occupancy for Non-Residential Projects

	
	

	
	Prior to issuance of a building permit, the permit applicant will provide the City with an itemized cost estimate for the following site improvements: site grading, landscaping, seed/sod, sidewalks, driveways, site restoration, and storm water management facilities. Once this estimate has been approved by the City, the applicant shall submit a letter of credit or performance bond or cash escrow payment in an amount equal to 110 percent of the total approved cost estimate. The City shall retain this until all site improvements have been completed and approved.

From June 1 through October 31, inspections for final occupancy will not be scheduled or conducted until all required site improvements referred to above are installed and in place.
     

	E.
	Repair of Damage Prior to Occupancy

	
	

	
	The purpose of this policy is to ensure that any damage which occurs to private or public property as a result of building or development activity is properly repaired.

Before issuance of a certificate of occupancy by the City, any damage that has occurred either on or to private property, public right-of-way, or public improvements adjoining the building site as a result of building and construction activity on said site, must be repaired and improved in a manner acceptable to the City. Once required repairs have been completed and approved by the City, a certificate of occupancy may be issued.


	F.
	Platting and Public Improvements Prior to Building Permit Issuance

	
	

	
	The purpose of this policy is to establish specific requirements regarding platting and public improvement requirements that must be met before a building permit can be issued. It is also to ensure that when a building is completed, necessary public improvements and services are completed and available to serve the occupant. 

A building permit for a lot in a proposed subdivision will NOT be issued until the final plat of subdivision has been approved by the City, recorded with the McHenry County Recorder of Deeds, and copies presented to the City.

A building permit for a lot in a subdivision will NOT be issued until all required public improvements and infrastructure are installed by the developer and approved by the City. Required public improvements include, but are not limited to, curbs, gutters, street base/binder, water mains, sanitary sewers, storm sewers, storm water management facilities, and essential private utilities such as gas and electric. 


	G.
	Electrical and Plumbing License Documentation

	
	

	
	The purpose of this policy is to ensure that licensed individuals are performing electrical and plumbing work in the City, and that the contractors listed on permit applications are the individuals actually doing the work.


	
	1. Written Verification

	
	
Letters of intent from the electrician and/or the plumber stating they are doing permitted work at the location authorized by the permit. A copy of the individual’s current license shall also be submitted and attached to the letter.


	
	2. Violations

	
	

	
	Any individual who is determined to have wrongly used someone else’s electrician license, shall be in violation of the City’s building codes and shall be subject to the issuance of a “stop work order” or the issuance of a municipal citation requiring payment of fines and/or a Court appearance and potential fines of up to $750 and court costs. The name of such individual shall be filed with Woodstock’s Electrical Commission.

Any individual who is determined to have wrongly used someone else’s plumber license, shall be in violation of the City’s building codes and shall be subject to the issuance of a “stop work order” or the issuance of a municipal citation requiring payment of fines and/or a Court appearance and potential fine of up to $750 and court costs. The name of such individual shall be reported to the State of Illinois Plumbing Inspector and Illinois State Department of Public Health.


	H.
	Residential Address Numbering

	
	

	
	The purpose of this policy is to facilitate the provision of emergency services by clearly identifying the address of residential dwelling units.

All structures used for residential occupancy shall have numbers affixed to the front of said structures indicating the address of the premises. Address numbers shall be assigned by the Building and Zoning Department in accordance with Section 6.1A.11 of the Woodstock City Code.

Except as provided for in Chapter 13 (Sign Controls) of the Woodstock Unified Development Ordinance, address numbers shall have a minimum height of six inches (6”) and shall be of a color that is distinguishable from the underlying color of the structure. The numbers shall be visible from a public street or easement used for access to the premises. 

All structures and/or sites used for non-residential or business uses shall have address numbering provided and located as recommended and/or required by Chapter 13 (Sign Controls) of the Woodstock Unified Development Ordinance. 


	I.
	Burning Restrictions


	
	The purpose of this policy is to reduce nuisance activity resulting from open and/or uncontrolled burning at construction sites and to reduce the potential for fire damage which can occur as a result of open and unsupervised burning.

In accordance with the International Fire Prevention Code adopted by the City, as well as the City’ nuisance regulations set forth in the Woodstock City Code, the outside burning of construction materials and construction site debris is prohibited in the City.

When such activity is observed, the owner, builder, and/or developer shall be subject to the issuance of a “stop work order” or the issuance of a municipal citation requiring payment of fines and/or a Court appearance and potential fine of up to $750 and court costs.

This policy does not apply to “recreational fires” such as those used to cook food for human consumption or which occur in an approved receptacle, such as a “barbeque grill” or at a permanent grill.  It does not apply to “practice burns approved and conducted by the Woodstock Fire Rescue District or to the controlled burning of wetlands and similar natural areas where applicable permits and approvals have been obtained.


	J.
	Construction Hours and Working Without a Permit

	
	

	
	The purpose of this policy is to establish hours when building and construction activity is permitted and to let builders and developers know of the penalties involved in starting work without obtaining required permits.

A set forth in Section 7.1.8 of the Woodstock City Code, no construction or alteration operations shall be conducted before the hour of seven o'clock (7:00) a.m. or after the hour of nine o'clock (9:00) p.m. Monday through Saturday, or before the hour of ten o'clock (10:00) a.m. or after the hour of five o'clock (5:00) p.m. on Sundays or legal holidays, if such operation by its nature will alarm or disturb another or create a disturbance of the peace. Legal holidays consist of New Year's Day, Memorial Day, the Fourth of July, Labor Day, Thanksgiving Day, and Christmas Day.

The start of work without issuance of a required building permit is a violation of Section 7.1.7 of the Woodstock City Code. Any individual or business in violation of this requirement shall be subject to the issuance of a “stop work order” or the issuance of a municipal citation requiring payment of fines and/or a Court appearance and potential fine of up to $750 and court costs.


	K.
	Public Sidewalk Construction

	
	

	
	The purpose of this policy is to provide specific guidelines and criteria regarding the installation of public sidewalks.

Public sidewalks shall be installed in accordance with applicable ordinances of the City and as required by this policy.  Sidewalks shall be installed as part of the required improvements for new residential, commercial, and industrial building and development projects, except at locations which front on U.S. Route 14 and as otherwise exempted by the Woodstock Unified Development Ordinance.

Sidewalks shall have a minimum width of four feet (4’) and a thickness of four inches (4”). They shall be located within a public street right-of-way or public sidewalk easement, and one foot (1’) from the property line; the location shall be approved by the Public Works Director. 

Where physical characteristics of the right-of-way or adjoining land prevent compliance with these standards, alternative measures and locations may be approved by the Public Works Director. If there is insufficient right-of-way for a sidewalk, the owner of the property being developed or built upon shall provide an appropriate easement in which to locate the sidewalk.

	
	

	L.
	Building Plans

	
	

	
	The purpose of this policy is to ensure that approved building and construction plans are available for the use of builders, contractors, and similar workers and employees, as well as for the use of City staff and personnel.

Approved building and construction plans, with relevant review comments generated as a result of the City’s approval actions, shall be maintained at a job site at all times. If such plans and comments are not available, building inspection personnel may not be able to and are not obligated to conduct requested inspections.


	M.
	Scheduling of Inspections

	
	

	
	Building inspections shall be scheduled a minimum of twenty-four (24) hours prior to the intended time and date of inspection. To the best of their ability, the City’s inspection personnel shall attempt to comply with such requests. There will be instances, however, when additional time in which to schedule an inspection will be necessary or when inspection personnel will be unable to make a scheduled appointment. This may occur when a specialized inspection is required or when the services of a third-party or outside inspection service is necessary.  


	N.
	Overhead Sewer Services

	
	

	
	In accordance with Section 7.3.6.H of the Woodstock City Code, an overhead sanitary sewer service is required to be constructed in the lowest level of all new structures, and with the construction of building additions that include any plumbing fixtures, where the finished floor of the lowest level is below the elevation of the crown of the street adjacent to the structure.

Plumbing fixtures to be served by an overhead sewer shall drain into an ejector pit with pump and tight seal lid which meets the requirements of the City’s plumbing inspector. The ejector pit shall be properly sealed, vented, and located to receive sewage by gravity flow from which the wastewater is lifted and discharged into the building sewer service. The discharge size of the pump shall be a minimum of two inches (2") and the discharge line shall be equipped with a backflow check valve.

The connection from the ejector pit to the building sanitary sewer service shall be made inside of the building, and no part of the discharge from the ejector pit shall extend beyond the foundation. All plumbing fixtures not located in the lowest level of the building shall drain entirely by gravity and shall not be drained through the ejector pit. 

	
	

	O.
	Water Consumption Charges

	
	

	
	The purpose of this charge is to provide payment to the City for water used on a building site prior to the installation of a water meter.

Payment of this charge allows a builder or contractor to use City water for construction purposes only and NOT for the installation of landscape improvements, lawns, or similar amenities. If the City observes water being used for other than authorized purposes or the use of water is being abused, water will be turned off and the builder, contractor, or water user shall be subject to the issuance of a “stop work order” or the issuance of a municipal citation requiring payment of fines and/or a Court appearance and potential fine of up to $750 and court costs.

The following charges are applicable to un-metered water use for new construction projects and are paid at the time of building permit issuance:


	
	· Single-family detached and duplex structures

	$60.00

	
	· Single-family attached and townhouses, with three or more units

	$30.00 per dwelling unit

	
	· Multi-family structures and apartments

	$10.00 per dwelling unit

	
	· Commercial/industrial/institutional

	$.01 per square foot

	
	

	P. 
	Mailbox Placement and Design

	
	

	
	The location and design of freestanding mailboxes and similar receptacles intended for the delivery of mailed items shall be as follows. Alternative design features may be approved by the City’s Public Works Director and/or building inspection staff. Unless otherwise approved, a freestanding mailbox must be at least twelve inches (12”) away from the edge of pavement or back of curb. The mailbox receptacle should be between thirty-eight inches (38”) and forty-two inches (42”) above the abutting grade. Address numbers on the mailbox receptacles should have a minimum height of three inches (3”).


	Q.
	Cutting and Notching of Walls and Floor Joists

	
	

	
	Unless otherwise approved by the City’s inspection personnel, the cutting and notching of wall studs and joists shall be as set forth on the following page.



	
	WALLS – Cutting & Notching

[image: ]


	
	FLOOR JOISTS – Cutting & Notching

[image: ]
D = actual dimension



Note: Notching is not permitted in the middle one-third (1/3) of a span. No holes or notches are permitted in the same cross-section, and square holes and/or notches are not recommended. 

	Joist
 Size
	Maximum
Hole
	Maximum 
Notch Depth
	Maximum 
End Notch

	2 x 4
	None
	None
	None

	2 x 6
	½ inch
	7/8 inch
	1 and 3/8 inches

	2 x 8
	2 and 3/8 inches
	1 and ¼ inches
	1 and 7/8 inches

	2 x 10
	3 inches
	½ inch
	2 and 3/8 inches

	2 x 12
	3 and ¾ inches
	1 and 7/8 inches
	2 and 7/8 inches





3.	SITE GRADING PLAN REQUIREMENTS & 
CONSTRUCTION SITE GUIDELINES

	A.
	The following items, at a minimum and where applicable, shall be included in the site grading plan required as part of the submittal for any residential, commercial, or industrial building permit. 

· The site grading plan, drawn to scale, must be prepared by and signed and sealed by a licensed surveyor, engineer, or similarly qualified design professional acceptable to the City.

· A plat of survey, prepared within one (1) year of submittal, showing all property lines and dimensions, existing easements, and utilities.

· Topographic lines showing existing and proposed contours at one foot (1’) intervals with the location and elevation of the benchmark noted.

· Proposed top of foundation elevation, top of foundation elevation for all adjoining structures, and top of curb elevations for roadways adjacent to property.

· Proposed location of sanitary sewer and water services.

· Notation stating that all disturbed areas will be fine-graded, covered with a minimum of four inches (4”) of topsoil, and seeded/sodded prior to final occupancy.

In addition to the above requirements, applicants must comply with the McHenry County Stormwater Management Ordinance (as adopted and administered by the City). Information regarding the Stormwater Management permitting process is provided elsewhere in this handout.

Questions regarding the site grading plan should be directed to the City Engineer at the Department of Public Works, 326 Washington Street, Woodstock, Illinois, 60098 (815-338-6118). 

	

	B.
	At a minimum, the following construction site guidelines and must be followed for all residential, commercial, or industrial building projects permitted by the City.

· Any construction site where the ground is disturbed will require silt fencing. Silt fencing must be properly installed at locations indicated on the approved site-grading plan. Silt fencing must be properly maintained during the entire construction process.

· Construction vehicles must be legally parked in the street until the gravel drive is installed. All construction vehicles must be parked on approved gravel or paved surfaces.

· Once the foundation is in place and backfill has been completed, the driveway approach must be cut into the curb and a gravel driveway must be installed.

· Track machines are not permitted on any paved surface, and are not allowed to run from one construction to another when it involves driving of the machine over curbs and across pavement.

· Streets surrounding a construction site must be kept clear of dirt and debris at all times.

· Dumpsters must be placed on a gravel driveway and not within public right-of-way, and shall not be allowed to overflow.

· Debris boxes may be placed within a public right-of-way, but not on the street. They shall not obstruct a public sidewalk or interfere with traffic visibility, and shall not be allowed to overflow.

· The area around a dumpster or debris box must be cleaned on a daily basis. Site debris shall be kept on-site and under control so as not to blow off-site. 

· Potable restrooms shall not be located within a public right-of-way or street surface.

· Storage of construction materials (including but not limited to lumber, brick, stone, gravel, sand, or dirt) or equipment (including but not limited to trucks, tractors, or trailers) is not allowed on any street.

· Concrete trucks must be cleaned on the site where they have delivered concrete, and the off-site cleaning or dumping of such trucks is not allowed.

Failure to comply with these guidelines may be a violation of Section 6.1 of the Woodstock City Code and may be subject to the issuance of a “stop work order” or the issuance of a municipal citation requiring payment of fines and/or a Court appearance and potential fine of up to $750 and court costs.






4. PLAT OF SURVEY (Example):


A SPOTTED SURVEY SHOWING STRUCTURAL EXTERIOR WALL LOCATIONS IS REQUIRED BEFORE A WALL PRE-POUR INSPECTION AND THE POURING OF A BUILDING FOUNDATION.

	[image: ]



5.	SITE GRADING/ENGINEERING PLAN (Example): 


THE SITE GRADING/ENGINEERING PLAN MUST BE APPROVED BY THE CITY 
ENGINEER BEFORE A BUILDING PERMIT IS ISSUED.

[image: ]

	CITY OF WOODSTOCK
Department of Public Works

	326 Washington Street
	815-338-6118  Fax 815-334-2263

	Woodstock, Illinois 60098
	pwdept@woodstockil.gov



	STORMWATER MANAGEMENT PERMIT APPLICATION



	Owner’s Name: ______________________________
	
	Primary Contact (if different): __________________________

	Company Name (if any): ________________________
	
	Company Name (if any): ______________________________

	Address:           ________________________________
	
	Address:           ______________________________________

	                       ____________________________
	
	                         ______________________________________

	Email Address: ___________________________
	
	Email Address: ______________________________________

	Phone:              ________________________________
	
	Phone:              ______________________________________



	STATEMENT OF AUTHORIZATION (only required if primary contact is not owner)

	I hereby authorize (primary contact name) ____________________________ to act in my behalf as my agent in the processing of this application and to furnish, upon request, supplemental information in support of this permit application. This person will act on my behalf as the point of contact for permit correspondence.

Owner’s Signature: _______________________________________     Date: ______________________


	PROJECT INFORMATION

	Project Address: ____________________________
                            ____________________________
                            ____________________________
	Attach 2 copies of scaled drawings showing the location of work on the site. The drawing shall include the following information: property lines, easements, existing and proposed ground elevations, buildings, driveways/parking areas, wetland and floodplain boundaries, utilities, culverts, sewer/water services, erosion control and stabilization details, spoil locations, construction details, etc.

	PIN:______________________
	

	Written description of proposed project:
__________________________________________________ 
__________________________________________________
__________________________________________________
__________________________________________________ 
__________________________________________________
__________________________________________
	Check which condition applies:

	
	· Exempt – Stormwater permit not required

	
	· Minor Development                          

	
	· Intermediate Development

	
	· Major Development

	
	· Special Flood Hazard Area Development

	Proposed disturbed area (in square feet):
	_______
	· Where soil is graded/compacted/vegetation removed

	Proposed impervious area (in square feet) in project limits:
	_______
	· Areas of gravel/pavement/rooftop/etc.

	Existing imperious area (in square feet):
	_______
	· Areas of gravel/pavement/rooftop/etc.

	Volume of excavating and/or fill (in cubic feet):
	_______
	· Provide calculation on separate sheet

	Any work on adjoining property (yes or no)?
	_______
	· If yes, provide approval letter from property owner

	Any work within City public right-of-way (yes or no)?
	_______
	· If yes, complete ROW opening permit application

	Any work within State public right-of-way (yes or no)?
	_______
	· If yes, provide IDOT approval letter 

	Approximate date when work will start:
	_______
	

	Approximate date when work will be completed:
	_______
	

	OWNER/PRIMARY CONTACT CERTIFICATION

	I declare to the best of my knowledge that this application is true and correct to the best of my knowledge. I realize that the information which I have provided forms the basis for the issuance of a Stormwater Management Permit and have included all work to be authorized by this permit. I agree to construct said improvements in compliance with the approved permit documents.


Signature:______________________________________________________ Date: _______________________



	


CITY OF WOODSTOCK
Department of Public Works

	326 Washington Street
	815-338-6118    Fax 815-334-2263

	Woodstock, Illinois 60098
	pwdept@woodstockil.gov



	STORMWATER MANAGEMENT PERMIT



	Project Name: ____________________________________________________________________


	Project Address and Location:
                                               
 
	_____________________________________________________
_____________________________________________________
_____________________________________________________


	Permit Issued To: _________________________________________________________________


	Date Issued: ____________________
	Fee Amount: $____________


	Permit Type: ________________________________ Assigned Permit Number: ________________


	1. If work authorized by this permit is not started within six (6) months of permit issuance, this permit shall be void and no portion of the fee will be refunded.
2. If work is suspended or abandoned for a period of six (6) months after the time when work authorized by this permit has commenced, this permit shall be void and no portion of the fee will be refunded.
3. Unless otherwise stated as part of the conditions and requirements of this permit, all work shall be completed within no more than two (2) years of the date on which this permit is issued. If said work is not completed within this two (2) year time period, this permit shall be void and no portion of the fee will be refunded.
4. This permit does not release the permit holder from liability for damage to persons or property resulting from the work and, furthermore, does not authorize any work on or injury to private property not identified by the Project Address and Location stated above.
5. Noncompliance with the terms and conditions of this permit will be considered grounds for revocation.
6. The permit holder is required to submit final as-built plans documenting the completion of the work authorized by this permit no later than thirty (30) days after completion.
7. The applicant agrees to pay all costs incurred by the City for the inspection of the work authorized by this permit, the verification of compliance with applicable code and ordinance regulations, and any enforcement activity taken by the City regarding this permit and its administration.

This permit is subject to the following additional terms and conditions:

	
	

	

	



	Permit Approval Recommended by Wetland Specialist: 

______________________________

	Date: _____________

	Permit Approval Recommended by City of Woodstock Enforcement Officer: 

______________________________

	Date: _____________




	CITY OF WOODSTOCK
Department of Public Works

	326 Washington Street
	815-338-6118  Fax 815-334-2263

	Woodstock, Illinois 60098
	pwdept@woodstockil.gov




	STORMWATER MANAGEMENT PERMIT FEES




	Minor Development (which includes any land disturbing activity that results from or is associated with any building construction or demolition permit issued by the City of Woodstock)


	Review Fee (includes one resubmittal):
	$200.00

	Resubmittals (beyond the first resubmittal):
	$100.00 per resubmittal

	Pre-arranged and required inspections:
	$100.00 per inspection

	
	

	All other Minor Development


	Review Fee (includes one resubmittal):
	$500.00

	Resubmittals (beyond the first resubmittal):
	$200.00 per resubmittal

	Pre-arranged and required inspections:
	$150.00 per inspection

	
	

	All other Development (intermediate, major, special flood hazard area, and wetlands)


	Initial Review Fee
	$500.00

	Additional Deposit for outside consultant services
	$500.00

	Outside consultant services (for both review and inspection services)
	Fee determined and charged on a Time and Material basis





The City Engineer is responsible for determining the type of development being proposed.
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CITY OF WOODSTOCK
Department of Public Works

	326 Washington Street
	815-338-6118    Fax 815-334-2263

	Woodstock, Illinois 60098
	pwdept@woodstockil.gov



	MINOR DEVELOPMENT
 INSPECTION GUIDELINES



One of the requirements of the City of Woodstock Stormwater Management Ordinance is that the permit holder is required to document, maintain, and submit copies of on-site inspection reports at the following specified intervals.

1. Upon completing the installation of sediment and runoff control measures (including perimeter controls and diversions), PRIOR to proceeding with ANY other earth disturbing activities or grading.
2. After rough grading of a site.
3. After final grading of a site and BEFORE removal of sediment controls.
4. Weekly and after any rainfall event of 0.5 inches or more over a 24-hour time period.

The permit holder is required to keep a copy of the approved site grading plans at the site during the progress of the work. In addition, the permit holder shall submit a copy of the required inspection reports to the Department of Public Works on a WEEKLY basis. Failure to submit these reports on a timely basis or to maintain required sediment and runoff control measures result in the issuance of a “stop work order” by the City Engineer. The stop work order may be removed only upon submittal of the required reports and/or repair of any noted deficiency.  

To facilitate inspections by the Department of Public Works and to ensure compliance with the approved site grading plans, the permit holder shall notify the Department of Public Works within two (2) working days after the following construction stages are completed:

1. Installation of sediment and runoff control measures, including perimeter controls and diversions, PRIOR to proceeding with any other earth disturbing activities or grading.
2. Rough grading.
3. Final stabilization and landscaping, and BEFORE removal of sediment controls.

Once the project has been completed and before a final Certificate of Occupancy is issued or a site completion deposit returned, the permit holder shall submit to the Department of Public Works a Completion Certification Statement signed by the design engineer/surveyor who prepared the approved site grading plan, stating that the project has been completed in accordance with said plan. This form must be signed by the design engineer/surveyor and attested to by the permit holder.
	






CITY OF WOODSTOCK
Department of Public Works

	326 Washington Street
	815-338-6118    Fax 815-334-2263

	Woodstock, Illinois 60098
	pwdept@woodstockil.gov




	INTERMEDIATE & MAJOR DEVELOPMENT
 INSPECTION GUIDELINES



One of the requirements of the City of Woodstock Stormwater Management Ordinance is that the permit holder is required to document, maintain, and submit copies of on-site inspection reports at the following specified intervals.

1. Upon completing the installation of sediment and runoff control measures (including perimeter controls and diversions), prior to proceeding with any other earth disturbing activities or grading.
2. After rough grading of a site.
3. After final grading of a site and BEFORE removal of sediment controls.
4. Weekly and after any rainfall event of 0.5 inches or more over a 24-hour time period.

The permit holder is required to keep a copy of the approved site grading plans at the site during the progress of the work. In addition, the permit holder shall submit a copy of the required inspection reports to the Department of Public Works on a WEEKLY basis. Failure to submit these reports on a timely basis or to maintain required sediment and runoff control measures result in the issuance of a “stop work order” by the City Engineer. The stop work order may be removed only upon submittal of the required reports and/or repair of any noted deficiency.  

To facilitate inspections by the Department of Public Works and to ensure compliance with the approved site grading plans, the permit holder shall notify the Department of Public Works within two (2) working days after the following construction stages are completed:

1. Installation of sediment and runoff control measures, including perimeter controls and diversions, PRIOR to proceeding with ANY other earth disturbing activities or grading.
2. Stripping and clearing.
3. Rough grading.
4. Final grading.
5. Seeding and landscaping.
6. Final stabilization and landscaping, and BEFORE removal of sediment controls.

Once the project has been completed and before a final Certificate of Occupancy is issued or a site completion deposit returned, the permit holder shall submit to the Department of Public Works a Completion Certification Statement signed by the design engineer/surveyor who prepared the approved site grading plan, stating that the project has been completed in accordance with said plan. This form must be signed by the design engineer/surveyor and attested to by the permit holder.
	


CITY OF WOODSTOCK
Department of Public Works

	326 Washington Street
	815-338-6118    Fax 815-334-2263

	Woodstock, Illinois 60098
	pwdept@woodstockil.gov



	SOIL EROSION & SEDIMENT CONTROL
 INSPECTION REPORT



	Project Name/Address: _____________________________________ Permit No. __________________

	Inspection Date:_____/_____/___________
	Time: __________
	Inspected By: ________________________



	STAGE OF CONSTRUCTION

	· Pre-Construction Meeting
	· Initial Installation of Soil Erosion/Sediment Control Measures

	· Clearing and Grubbing
	· Rough Grading

	· Temporary Stabilization
	· Building Construction

	· Finish Grading
	· Final Stabilization



	YES
	NO 
	N/A
	INSPECTION CHECKLIST

	
	
	
	1) Have all sediment trapping measures been installed prior to site disturbance?

	
	
	
	2) Have all soil erosion and sediment control devices indicated on the approved plans been installed?

	
	
	
	3) Are all soil stockpiles adequately stabilized with temporary seed and a sediment trapping device?

	
	
	
	4) Are all perimeter control devices properly installed and maintained?

	
	
	
	5) Are all sediment basins and/or traps properly installed, stabilized, and maintained in working condition?

	
	
	
	6) Are all stormwater management systems constructed and stabilized, and are they functioning properly?

	
	
	
	7) Have all disturbed areas been stabilized with temporary or permanent measures within 14 days of the end of active hydraulic disturbance?

	
	
	
	8) Are finished cut and fill slopes adequately stabilized?

	
	
	
	9) Have all erosion control blanket, hydro-mulch, mulch, or other erosion control devices been installed where required?

	
	
	
	10) Are stormwater conveyance channels adequately stabilized with channel lining and outlet protection?

	
	
	
	11) Do all operational storm sewer inlets have adequate inlet protection?

	
	
	
	12) Do all construction ingress and egress points have a stabilized construction entrance installed?

	
	
	
	13) Are soil, mud, and debris being kept off all adjacent public roads?

	
	
	
	14) Are dust control measures being taken?

	
	
	
	15) Are all utility trenches being properly backfilled, tamped, and stabilized?

	
	
	
	16) Are temporary stream crossings of non-erodible material properly installed where applicable?

	
	
	
	17) Is necessary stabilization or re-stabilization of in-stream construction complete?

	
	
	
	18) Have all temporary control structures that are no longer necessary been removed within 30 days of final stabilization?

	
	
	
	19) Is in-stream construction conducted using measures that minimize channel damage?

	
	
	
	20) Are properties and waterways downstream from development adequately protected from soil erosion and sediment deposition due to increases in peak stormwater runoff?

	
	
	
	21) Is there any evidence of sediment leaving the site and affecting downstream property?

	Explain:  ___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________
___________________________________________________________________________________________ 




	WEATHER CONDITIONS:
	______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 


	

	SITE CONDITIONS:
	______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 


	

	COMMENTS:
	______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 


	

	REPORT BY:
	____________________________________________________

	
	







	COMPLETION CERTIFICATION STATEMENT




I, _________________________________, the design engineer/surveyor who prepared the grading plan for the project/facility constructed at _________________________________ and authorized by Stormwater Permit Number ___________, have reviewed the final grading of the subject site and certify that it has been completed according to the approved stormwater management permit plan.

Signature of Design Engineer/Surveyor: 

_________________________________________     
Attest to by the Permit Holder: 

_________________________________________

Date: _________________




[image: ]

8.	RESIDENTIAL OCCUPANCY REQUIREMENTS

	
One and Two Family Requirements

1. Water meter must be installed.
2. All electrical outlets must be live and working.
3. All electric must be completed or made safe.
4. The kitchen sink and fixtures must be working.
5. One bathroom must be fully functional.
6. Legible house numbers must be installed and visible from the street.
7. Handrails must be installed and capable of being grabbed, and they must return to the wall.
8. All smoke detectors must be installed per building code and working.
9. Exterior of structure must be weather safe and approved by building inspection personnel.
10. Escape ladders must be in window wells where applicable.
11. There should be no exposed paper or BX in basement.
12. All required fire-stopping must be installed properly.
13. All tempered glass must be labeled.
14. All exterior doors and doors which separate the garage from the house must be installed.
15. Water temperatures must be tested and approved per the Illinois State Plumbing Code.
16. If landings or decks are incomplete, doors must be secured to prohibit unsafe exiting or temporary stairs must be installed.
17. Depending on the time of year, driveways, public walks, and seed/sod must be complete or a site completion deposit must be submitted to the City.

Multi-Family Requirements

In addition to the single family requirements, the following requirements apply to multi-family structures:

1. All required exit lighting must be installed as per the approved building plans.
2. All fire alarm and fire suppression systems must be completed, inspected and approved.
3. Clear ingress and egress to occupied areas.
4. All required fire separations must be inspected and approved.
5. All occupied units must be approved by the Woodstock Fire Rescue District.






9.	BUILDING AND CONSTRUCTION FEES (Check with Building & Zoning Department for most current fee information)

	A.
	New and Accessory Construction
	1.  Residential – new construction: $.20 per square foot of a dwelling unit or structure, including shell construction and/or build-out construction.

2.  Residential accessory structures – 
· Sheds/gazebos: $25.
· Decks: $40. 
· Garages: $75.

3. Non-residential and Use Groups R-1 and R-2, new construction: $.17 per square foot of a unit or structure, including shell construction and/or build-out construction, plus costs incurred by the City for specialized plan review, engineering, and inspection activity.

4. Non-residential accessory structures - $.17 per square foot of a new non-residential accessory unit or structure, including shell construction and/or build-out construction.


	B.
	Additions, Remodeling
	1. Residential – alterations or remodeling: 

Construction Value (fee)
· $0-2,000                  $20
· $2,001- 8,000          $55
· $8,001             Same as new construction

2. Non-residential – alterations or remodeling:

Construction Value (fee)
· $0-2,000                  $55
· $2,001- 8,000          $110
· $8,001            Same as new construction


	C.
	Plan Review
	For projects having a construction value of $10,000 or more:

1. Residential – new construction, alterations, or remodeling: $110 per dwelling unit or structure.

2. Non-residential and Use Groups R-1 and R-2 – new construction, alterations, or remodeling: $270 per unit or structure, including shell construction and/or build-out construction.  All plans and specifications for construction, including architectural, structural, electrical, mechanical and accessibility may be subject to review by a third party review service of the City’s choice.  The fee for this review will be in accordance with review fee schedules on file with the City.  All fees shall be paid directly to the third party review service prior to review of plan submittals.


	D.
	Electrical
	1. Residential – service upgrade, alterations, or remodeling: $55 per dwelling unit or structure.

2. Residential – new construction:  $110 per dwelling unit.

3. Non-residential – service upgrade: $110 per unit or structure.

4. Non-residential and Use Groups R-1 and R-2 – new construction, alterations, remodeling: $220 per unit or structure, including shell construction and/or build-out construction.


	E.
	Plumbing
	1. Residential – service upgrade, alterations or remodeling: $55 per dwelling unit or structure.

2. Residential – new construction: $110 per dwelling unit.

3. Non-residential – service upgrade: $110 per unit or structure.

4. Non-residential and Use Groups R-1 and R-2 – new construction, alterations, remodeling: $220 per unit or structure, including shell construction and/or build-out construction.  


	F.
	Heating, Mechanical, Ventilation, and Air Conditioning
	1. Residential – upgrades or alterations: $55 per dwelling unit or structure.

2. Residential – new construction or remodeling: $55 per dwelling unit or structure, plus $30 per appliance.

3. Non-residential and Use Groups R-1 and R-2 – upgrades or alterations: $110 per unit or structure, plus $20 per each ton air conditioning unit.  

4. Non-residential and Use Groups R-1 and R-2  –  new construction or remodeling: $220 per unit or structure, including shell construction and/or build-out construction, plus $10.00 per flue and per air conditioning unit, plus $60 per appliance. 

5. Commercial kitchen hood system: $110.    


	G.
	Fences
	$20.


	H.
	Swimming Pools
	Over 1,000 gallons: $60 plus applicable electrical permit fees.

	I.
	Elevators
	1. Plan review fee of $110 per unit.

2. New inspections: $110 per unit.

3. Annual follow-up inspections: $85 per unit.


	J.
	Demolition
	1 Residential – Principal building or structure: $150. 

2. Non-residential – Principal building or structure: $280. plus $.10 per square foot of floor area.

3. A cash deposit in the amount of $2,500 shall be required to assure the filling in of any below grade areas and the restoration and completion of measures necessary to restore the site to a safe condition.  A bond indemnifying, keeping, and holding the City of Woodstock harmless against any loss, damage, judgment, or liability of nay kind which the City may suffer from or on account of such demolition is required and shall be in the sum of $50,000 for structures not more than three (3) stories in height and $100,000 for structures more than three (3) stories in height.



	K.
	Building Relocation
	1 Residential – Principal building or structure: $150. 

2. Non-residential – Principal building or structure: $280.


	L.
	Certificate of Occupancy
	1 Residential – $55. 

2. Non-residential – $110. 


	M.
	Construction Water Fee 
	The purpose of this charge is to provide payment to the City for water used on a building site prior to the installation of a water meter.  The following charges apply to un-metered water use for new construction projects. Payment of this charge allows a builder or contractor to use City water for construction purposes only, and not for the installation of landscape improvements, lawns, and similar amenities.  If the City observes that water is being used for other than authorized purposes or the use of water is being abused, water will be turned off and appropriate fines may be levied against the water user of contractor.

1. Single family detached and duplex structures:	$60.00

2. Single family attached, town homes:		$30.00 per dwelling unit

3. Multi-family structures:			$10.00 per dwelling unit

4. Commercial/industrial/institutional:		$.01 per square foot


	N.
	Water Meter Fees
	Any meter not larger than 2 inches shall be purchased from the City and shall be installed by the City. Any meter 2” or larger shall be purchased and installed by the owner of the real estate involved, subject to the approval, supervision, and inspection of the Department of Public Works.  The fees for meters provided and installed by the City are as follows: 

	     Meter Size
	

	· 5/8 - inch
	$320.00 

	· ¾ - inch
	$350.00 

	· 1 - inch
	$410.00 

	· 1-1/2 inch
	$660.00 





	O.
	Sewer Connection Inspection


	$10 per connection

	P.
	Fire Protection Systems
	All plans and specifications pertaining to fire protection systems are subject to review by a third party review service of the City’s choice.  The fee for this review will be in accordance with the review fee schedules on file with the City.  All fees shall be paid directly to the third party review service prior to review of plan submittals.


	When building construction starts prior to the issuance of a required permit, the required permit fees as set forth in Section 7.1.7(A) through Section 7.1.7(P) herein, shall be a minimum of fifty-five dollars ($55.00) or doubled, whichever amount is greater.




PERMIT REQUIRED, FEES, AND CPI ADJUSTMENT:	No building permit shall be issued until all required permits have been issued and all required fees, including but not limited to building fees, impact fees, water and sewer connection fees, applicable recapture fees, and other fees established by the City Council, have been paid.    

The fees required herein, except for impact fees, are subject to a “CPI Adjustment” which shall be calculated on January 1, 2007 and on the first day of January in each year thereafter and which resultant fees shall be rounded up in $5.00 increments. Annually, the fees and cash contributions shall be adjusted by the October to October percentage change as published by the United States Department of Labor’s Bureau of Labor Statistics, All Items Consumer Price Index (CPI) for Urban Consumers (1982-84 = 100) for the Chicago Consolidated Metropolitan Statistical Area, Illinois. If any index is calculated from a base different from the base period 1982-84 = 100, such index shall be converted to a base period of 1982-84 = 100 by use of a conversion factor supplied by said Bureau of Labor Statistics. If the CPI is discontinued or replaced, such other governmental Cost of Living Index or computation which replaces the CPI shall be used in order to obtain substantially the same result as would be obtained if the CPI had not been discontinued or replaced.

IMPACT AND CONNECTION FEES: See following page.
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